[image: image1.jpg]LJ
/ i ) Irish Wheelchair Association



[image: image2.emf] 

 


JOB DESCRIPTION

	JOB TITLE
	REPORTS TO
	LOCATION
	JOB SPECIFIC

	Sports Development
Officer 
	Director of Sport 
	South Eastern Region  
	12 month Fixed Term Contract 
20 hours per week
(over seven days)


Overall Purpose of the Job

To develop and promote sport and recreational opportunities for people with a physical disability to participate in sport at a level of their choice. Deliver programmes to cater for the following sports; wheelchair basketball, wheelchair rugby, athletics, swimming, table tennis and wheelchair tennis. (Not an exhaustive list)
Main Duties and Responsibilities 
· To assist and take a lead role with the co-ordination and implementation of the IWA sports programme at both regional (South East) and National level. 

Core activities 
· Planning and coordinating sports events and programmes from inception to delivery to cater for athletes involved at all levels from participation to elite level. 

· To introduce programmes and models which facilitate the ongoing long term involvement of IWA Sport members (new and current) in sport. This may be in the form of establishing sports clubs.  

· To enhance and support the sport volunteer base and support its work.
· For the successful implementation of this role, there are a number of key relationships, which should be fostered and developed. Primarily these will be with: staff and volunteers in IWA and IWA Sports regionally and nationally; Sports National Governing Bodies: Disability organisations, Local Sports Partnerships, Paralympics Ireland and mainstream sports and related organisations.

· To liaise with IWA Sports Cubs, Sports Specific Sections and other IWA services to implement the programme.

High performance 
· Planning and coordinating sports events and programmes from inception to delivery to cater for athletes at elite level. 

· To assist in talent identification for progress to competitive and high performance sport.
Training and education 
· To provide technical support services and increase disability sport awareness to schools and third level education services, sports facilities and other external groups and organisations. 
· To implement policy and operational directives as appropriate to the work.
Availability 
· As sport by its very nature takes place outside of normal business hours you will be expected to work evenings and / or weekends and attend a number of national events and activities as requested. (IWA – Sport operates a Time in Lieu policy). 
Qualifications and skills

· A degree level qualification in the sports field and / or experience in the sector
· Excellent planning, organisational and administrative skills

· The ability to work to deadlines in terms of the delivery of projects at the agreed time in addition to the submission of all reports. 

· Excellent interpersonal skills

· The ability to work as part of a team

· Knowledge of sports and / or disability would be an advantage

· Full driving licence is essential 
· Flexible working hours and travel will be required (i.e. 20 hours over 7 days)
Remuneration and Benefits

· Salary commensurate with experience and qualifications.
· Excellent working conditions.
· A commitment to the ongoing training and development of all employees.
· 25 days annual leave pro rata. 
· Group Health Insurance scheme in operation.
· Access to IWA contributory pension scheme after 6 months service.
· The candidate will be provided with transport for use on work related activities. 

· The candidate will be provided with a laptop and mobile phone. 

· The candidate will have the opportunity to avail of continuous professional development training specific to the role and as deemed appropriate by their line manager. 

